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1 INTRODUCTION

The Tax Administration Act empowers the Commissioner for the South African Revenue Service
(SARS) to appoint a third party to withhold and pay over to SARS any amounts due by a
taxpayer in terms of the relevant tax Act. Such a third party may be an employer of the taxpayer
or any other person who has the management, custody or control of any income, monies or
property of the taxpayer.

An appointed third party is required to do the following:

. Review the list of impacted taxpayers (manage outcomes)
. Deduct the stipulated amount from the salary or wages of the respective employees, as
indicated

. Pay the amounts over to SARS by the due date.

Where the employer is unable to execute the request, feedback providing the reasons for
his/her inability to execute the agent appointment request must be given using one of the
following channels:

. Log on to SARS e@syFile™ Employer to view the AA88 Notice and provide a response
to SARS by selecting one of the outcomes from the drop-down list

. Contact the SARS Contact Centre or visit a SARS branch where a SARS agent will assist
the employer with capturing the outcomes in relation to the taxpayers listed on the AA88
Notice.

Please note: An employee should be encourage to visit a SARS branch to resolve their tax
affairs.

For further information or assistance, visit the e@syFile™ webpage on www.sars.gov.za or call
the SARS Contact Centre on 0800 00 SARS (7277) or visit the nearest SARS branch.

Please note: If your company is registered via SARS LBC, the employer should contact the LBC
for assistance.

2 AA88 FUNCTION ON E@SYFILE™ EMPLOYER

The following is required to receive, manage and pay AA88 notices using e@syFile™
Employer:

. Download the latest version of e@syFile™ Employer by visiting the e@syFile™ webpage
on www.sars.gov.za or www.sarsefiling.co.za.

o A valid eFiling login name and password linked to the PAYE number, with the necessary
access rights and authorisation level. You must be registered for PAYE and AA88’s on
eFiling.

. An internet connection.

. Always synchronise your e@syFile™ Employer software database with your eFiling
profile.

Step 1

Click on Synchronise Application under Utilities in the left menu pane.

Select either:
o eFiling Profile and Employer Information - This will synchronise your e@syFile™
Employer database with the data on your SARS eFiling profile.
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http://www.sarsefiling.co.za/

Please note: First time users must select this option or the “All” option.

o Letters and correspondence (including AA88 notices) — This will retrieve the AA88
information.
Click SYNC.

Please select which item you want to synchronise ‘
[

Here you can select which item you wish to sync

(_) eFiling Profile and Employer Information
(o) Letters and Correspondence (including AA88 notices)

() Taxpayer Income Tax Registrations

O Al

Note: Please use the "All" or "eFiling Profile and
Employer Information” option when using your eFiling
username for the first time or when svitching between
eFiling usernames.

SYNC l CANCEL J
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Complete your eFiling credentials and click on login to start the synchronisation process.

| SARS Secure Login

Login in to eFiling to verify your credentials.

SARS eFiling User Name:

SARS eFiling Password:

Login .J{ Cancel J

Step 2

Pop-up messages will indicate progress during the synchronisation process, and confirm once
the initial synchronisation is complete.

Progrm
a

Please be patient while e@syfile synchronises your profile

Synchronising taxpayer data...

Once the synchronisation process is complete, you will be able to retrieve the latest notices and
letters from SARS under Notification Centre under Home.
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When logging on to e@syFile™ Employer, while connected to the internet, you should receive a
pop-up message notifying you if you have received electronic correspondence from SARS.

ey R ~ A -

New AASE Transactions Received
From SARS.

Please go to the NOTIFICATION
CENTER to view the notice.

Step 3

Click on Notification Centre under Home.

The Natification Centre will display a list of all employers linked to your eFiling profile, with the
number of various letter types available.

Notification Center

Here you are able t

1

Select the relevant employer from the list displayed to view the available correspondence.
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Notification Center

Hars you are able o view pondance fram SARS oF the letters, ; ik on the applicable ampl axpand the |

EMPSA
EMP3A

AAZE Notfication 1, EMPSA 1 DPAYE_RECON_RESULT
AABB Notification 1 EMPSA

AABE Notification 1 EMPSA

AABSE Notificatan 1/ EMPSA

AABE Notificaton 1 EMP3A

Once you have selected an employer from the list, if new AA88 information is available a single
AAB88 notice will be displayed marked “Processed-Unread”.

The AA88 details will automatically be transferred to the Third Party Appointments menu. A pop-up
message will be display once this process has been completed.

egsyFile EMPLOYER
o™i

Matific stann Contas
KEGLYTIATION

(o Eapcet e
WA 1 PAYE IDCON_ nisy
ENMOYEE ADMIN
Vewtuan aiewe AADE ot Tuatiue 1 IMPSA

MONTILY PROCLSS

Pty

RECOMCILEATION

ThaT Fety AppeimrmeTe

EMPLOYER ADMIN

[ satetom Trpe Lo Jl 5hom unvaad Masnages Goiv Jl snem nead sassnses oot Jl acchies J Restors ]

> ARRR fust T wtin

AREE ot s
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Please note: The detailed AA88 notices will no longer be displayed in the Notification Centre.
These details can be viewed on the Third Party Appointments menu.

EXTERNAL GUIDE REVISION: 2 Page 7 of 32
Third Party Appointment AA88

e@syFile™ Employer User Guide

IT-easyFile-G001



The following pop-up message will appear when double clicking to view letter received:

AASBS Notification

The Tax Administration Act empowers the
Commissioner for the South African Revenue
Service (SARS) to appoint a third party to withhold
and pay over to SARS any amounts due by a
taxpayer in terms of the relevant tax Act. Such =
third party may be an employer of the taxpsyer or
any other person who has the management.
custody or control of any income, monies or
property of the taxpayer.You are hersby
appointed as & third party in respect of such
taxpayers. This requires you to withhold and pay
over to SARS such amount{s) by specified due
dates. Please refer to the Third Party Appointment
functionality within the e@syFile application in
order to fulfil your compliance obligations.Should
you have any gqueries please contact us on 0BDO
DO 7277,

5

The Archive button gives the employer the option to archive selected notices in the Notification
Centre. These notices can be restored again at any time by clicking on Restore. All archived
notices will be populated so that the user can select and restore.

AABB Notification EMPSA 1 PAYE RECON_RESULT

2013 AABE HNotification PROCESSED-UNREAD
2011/01/3 EMPSA ISSUED

2011 PAYE_RECON_RESULT  [SSUED
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3 THIRD PARTY APPOINTMENTS

Once the e@syFile™ Employer database has updated after synchronisation, all the AA88
notices will be marked as Processed - Unread in the Notification Centre and all the data will
automatically be grouped by PAYE reference number (employer name) on the Third Party
Appointments Menu. The menu options for Third Party Appointments have changed:

o Third Party Transaction and Monetary Information — Details a summary of all AA88’s
issued against a PAYE number

. Third Party Appointments/Cancellations — Where you are able to view and process
details of AA88'’s

. Third Party Reconciliations — Where you are able to view the details of finalised AA88’s

Step 1

Click on Third Party Appointments in the left menu pane.

This will open the new summary tab (Third Party Transaction and Monetary Information)
listing details of all AA88’s (current and historical) for the PAYE number.

AABS Ooline Infarmation

Description

Tsswed AABSs
Completed AABSS
Cancelled
Finalized

Active AADDs

Not vat dua

Overdue (Defauit)

Please ensure the status reflecting on this screen is “You are in sync with SARS”.

A red indicator will be seen, where you are required to update the values reflecting by
synchronising.
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@ You are out of sync -ithSARS!Me Sy1

When working offline on e@syFile™ Employer the red indicator will always be shown, and will
display the values obtained from the previous synchronisation.

To view a description of each category listed, click on “What is this?”

AASS Onlve Information

Thin screen bednw contains imlerrmation regarding your current SARS statur of puir AAEES

@ You are in sync with SARS!

Description # of Transactions
ad againgt your PAYE numbaer

Tssuwed AARSS s R30.730.00 § Inception of AABS's on eBsyfile. This

Comoleted AABSS 13 R17.000.00 | would continually grow as more

: ttions are issued by SARS. It digplays the
Cancelied : k730.00 r of tramsactions snd the R-value amount
Finalsed 3 R16.2%0.00 samae amployses might have multiple

tre ctions

Active AABSs R13.730.00 |

Not vet due 0 RQ.00

Ovardus (Default)

Last Online Syne Date « 2013-03-08

. Issued AA88s - This represents the total number of AA88 transactions issued against
your PAYE number since the inception of the AA88 process on e@syFile™ Employer
and displays the number of transactions and the Rand value amount. Please note that
some employees may have multiple transactions.

. Completed AA88s - This represents the total number of completed AA88 transactions
against your PAYE number. To complete a transaction it should either be finalised
(settled/paid) or Cancelled. No further action is required from the employer regarding
these transactions. It displays the number of transactions and the Rand value amount.
Please note that some employees may have multiple transactions in different statuses.

. Cancelled - This represents the total number of AA88 transactions with a cancelled
status against your PAYE number. A transaction can be cancelled by an employer for
various reasons such as “Not employed”, “Deceased” or “Affordability requests”. SARS
may also cancel transactions as a result of “Taxpayer disputes”, “New 3rd Party
identified”, etc. It displays the number of transactions and the Rand value amount. Please
note that some employees may have multiple transactions in different statuses.

. Finalised - This represents the total number of AA88 transactions with a finalised status
against your PAYE number. A transaction is finalised where the employee’s debt is
settled or the total outstanding amount is paid. It displays the number of transactions and
the Rand value amount. Please note that some employees may have multiple
transactions in different statuses.

. Active AA88s — This represents the total number of active AA88 transactions against
your PAYE number. These are the transactions that require action by the employer.
Active transactions could either be “Not yet due” (prior to due date) or “overdue” (default —
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past due date). It displays the number of transactions and the Rand value amount Please
note that some employees may have multiple transactions in different statuses.

o Not yet due -This represents the total number of AA88 transactions with an issued status
against your PAYE number. These are mostly new transactions issued recently where the
due date (Start Date) is in the future indicating that the employer still has time to deduct
and pay to SARS the amounts requested. It displays the number of transactions and the
Rand value amount. Please note that some employees may have multiple transactions in
different statuses.

. Overdue (Default) - This represents the total number of AA88 transactions with a
defaulted status against your PAYE number. These are transactions with a due date
(Start Date) in the past indicating that the employer defaulted in paying the amount due. It
displays the number of transactions and the Rand value amount. Please note that some
employees may have multiple transactions in different statuses.

Step 2

To display AA88 details, select the “Third Party Appointment/Cancellations” tab. This page will
include all taxpayers with AA88’s. A status column reflects whether a taxpayer has active
AAB88(s) or if all his/her transactions have been completed.

Please note: Outcomes can only be captured for taxpayers with an “Active” status.

Third party appointments/cancellations

This screen shows il the third party appointments and cancellations

AAB8S Details

Mnsulh?ormm criteria

Outcome

(]
(.
L

COMPLETED

COMPLETED

ACTIVE

Employment confirmed

EE B E
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Various search and filter options enable users to locate specific transactions. Transactions may
also be sorted by clicking on the headings of the details table, e.g. name, ID number, outcome
etc.

Transecti..

l=l Name iv ID Number 24 IncomeTexRef 2w Ststus Outcome Print Letter

4 VIEWING AA88 DETAILS

Step 1

To view the AA88 details for a taxpayer, select the taxpayer from the list displayed, or use the
search function. Click on “Details” to the right of the screen to display detailed data for the
selected AA88 entry, or click on “Print” to generate an individual AA88 letter which can be
provided to the employee.

Third party appointments/cancellations

This scresn shows all the third party appointments and cancellations

AAS8S Details

AASE results for above search criteria

ACTIVE

COMPLETED

COMPLETED

ACTIVE

ACTIVE Employment confirmed

The following tables will be displayed when clicking on “Details” and will provide a view of the
history of the AA88 transaction.
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This screen shows detailed data for the selected AABB entry

Third Party Appointments — Active (Issued and Defaults)

A detailed list of appointments and/or defauits are listed below

Status Issue Date Start Date End Date
DEFAULTED 20120824 20120830 20120630
DEFAULTED 20120624 2012103t 2012103t

DEFAULTED 20121127 20121231 20121231

Third Party Appointments - Completed (Finalised and Cancelled)
A datailed list of completions are listad below

Completion Value At

Status Issue Date Completion Date -
Resson Completion Date

CANCELLED 20120724 20120822 Taxpayer Not employed 47044

CANCELLED 20130224 20130228 SARS ERROR

The Active (Issued and Defaults) table will display:

AAB88 Status Higher level Status Description

Issued Active These are mostly new transactions issued
recently where the due date (Start Date)
is in the future indicating that the
employer still has time to deduct and pay
to SARS the amounts requested.

Defaulted Active These are transactions with a due date
(Start Date) in the past indicating that the
employer defaulted in paying the amount
due to SARS.
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The Completed (Finalsied and Cancelled) table will display:

AAS88 Status

Higher level Status

Description

Cancelled

Completed

A transaction may be cancelled by an
employer for various reasons such as
“Not employed”, “Deceased” or
“Affordability requests”. SARS may cancel
transactions as a result of “Taxpayer
disputes”, “New 3rd Party identified”, etc.

Finalised

Completed

A transaction is finalised where the
employee’s debt is settled or the total
outstanding amount is paid.
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Please note: An AA88 transaction may only appear in one of the tables above.

Step 2

Where you wish to do a bulk print of the AA88 notices received, select the relevant transactions
on the left, and click on BULK PRINT to generate individual AA88 letters for employees.

(|_Export to payroll ke |

AASS Details

Outcome A s Print Letter

Decessed Details

ACTIVE Not employed Details

COMPLETED Details

COMPLETED

ACTIVE

ACTIVE

5 MANAGING OUTCOMES

Important note: The Submit button is used only to inform SARS of instances where the
employer is not able to make the deduction from the employee’s salary, as indicated on the
AA88 notice (No longer employed, Affordability Requested, etc).

The Employment confirmed outcome must not be submitted using the Submit button. The

Employment confirmed outcome is only used when you want to Export to Payroll file or
Make payment when making a bulk payment via e@syFile™ Employer.

Step 1

In order to process and manage AA88s, the employer will have to review the amounts due to
determine deductions, cancellations, etc. The employer will then have to update the outcome for
the taxpayer by assigning one of the following outcomes to each AA88:

1. Employment confirmed:

. The employer accepts responsibility for the deduction

. The AA88 transaction stays active awaiting payment

. Records with this outcome will be included in the Payroll Input File for deduction from
payroll

. With this option selected, a payment must be made in order to submit.

2. Not employed:
. The employer indicates that the employee is no longer employed or unknown
. Employer is permitted to reject the AA88 appointment
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All active AA88 transactions against the specific taxpayer will be cancelled.

3. Request Affordability:

The employer indicates that the taxpayer won’t be able to afford the full amount
requested

SARS will use the employees IRP5/IT3(a) information to calculate affordability terms

All active AA88 transactions against the specific taxpayer will be cancelled and replaced
by new AA88 transactions allowing SARS to determine the monthly instalments.

NOTE: The affordability options (3 and 6 months) have been replaced with an option to
“Request affordability”. The employer will in future “request affordability” and SARS will use the
employees IRP5/IT3(a) information to calculate affordability terms. If the affordability terms
provided by SARS are in the employee’s view too onerous, the employee is required to visit a
SARS branch to make necessary arrangements and substantiate what is affordable in order to
allow for the employee to pay for basic living expenses

4. Taxpayer Estate — Deceased:

The employer indicates that the taxpayer is deceased
The employer is permitted to reject the AA88 appointment
All active AA88 transactions against the specific taxpayer will be cancelled.

5. Taxpayer Estate — Insolvent:

The employer indicates that the taxpayer is insolvent
The employer is permitted to reject the AA88 appointment
All active AA88 transactions against the specific taxpayer will be cancelled.

Note: SARS will record all outcomes specified by the employer for audit purposes.

Step 2

Using the drop-down list in the Outcomes column, select the relevant outcome for each
taxpayer listed.
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Note: If an employer is not going to import the AA88 information into their own payroll system,
please proceed to section 8 Submit updated outcomes to SARS.

6 ADDING DEDUCTIONS TO PAYROLL

Once all outcomes are updated, the relevant deductions must be applied. Deductions can be
added to the payroll manually, or by exporting a file from e@syFile™ Employer to import into
the payroll software the employer uses.

Step 1

To generate an export file including all active AA88'’s, click on Export to payroll file at the top of
the table, and click Yes to confirm.
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Export all items with outcome of either blank ar

‘Employment confirmed'?

TEesS

Alternatively, specific transactions may be selected on the left to include in the “Export to
payroll file”.

PP P (IS | A TIT— A O (. S e —

AARAR Dwt ads

DAL D s v aDuive it B VTS

Only the selected items will be exportad

Continue?

Step 2

Enter a file name and indicate where you would like to save the CSV file. Click Save.
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Third party appointments/cancellations

This screen shows all the third party appointments and cancellations

Savein: I 1. New folder j « @k B

Name Date modified Type

No items match your search.

7 IMPORT STATUS UPDATE FROM PAYROLL SOFTWARE

Once the deductions are processed in your payroll system, you should be able to generate an
export file in your payroll software to update the outcome status on e@syFile™ Employer.

Helpful Tip: Employers that don’t have a payroll function could use the exported CSV file and
manipulate the data in a spreadsheet application to update outcomes in bulk.

Step 1

Click Import from Payroll File to start this process. Select the relevant file, and click on Open
to import.
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Third party appointments/cancellations

This screen shows 3l| the third party appo

Lookin: [ 11 New folder ~| « BcrE-

A

Name Date modified

") = @ outcome import.csv 2013/05/0811:47 ...  Microsoft Office E...

Desktop

m,

Step 2

e@syFile™Employer will update the taxpayer’s outcomes as affected by the imported file from
the payroll system.
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AAS88 Details

' Neme ID Number Income Tax Ref Status Outcome Print Letter
] —————— acnve Nt v| oems | e |
| e COMPLETED - Detaits | print |
| — m—, COMPLETED : Details | Print J
| ) ACTIVE anmt Affordability v J  Details j | 1
| e —— ACTIVE Employment confirmed v l Details l Print

8 SUBMIT UPDATED OUTCOMES TO SARS

Step 1
Select updated taxpayer records to submit to SARS by clicking on the blocks to the left of each

listing, and then clicking on Submit. (These are the employees where you can’t fulfil your
obligation as an agent).

AASS Details

AABS results for above search critena

M — VACTNE 7 Deceased VvVJ Details J Print
-]
M I —— ACTIVE Not employed v | Details J Print
™ - COMPLETED - Details J Print
I_J e ———————————————1 COMPLETED . Details J Print
L\_’l_ acTnE Request Affordability .j Detsils | Print
|_] IBSBS———T—————— == ACTIVE Employment confirmed v J Details J Print
Step 2

A summary of the outcomes for transactions included in submission will display. If you agree
with the summary, click “Continue” or click “Cancel” to edit outcomes selected for
submission.
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‘ Third Party Appointments - Submission of outcomes

All current Active AASS Transactions

Current Transaction Status # of Taxpayers # of Transactions Amount
Issued (Not yet due) R74.,284.66
Default (Overdue) R45,954.40

Total of transactions R120,239.06

Active AAS8S Transactions about to be submitted

Outcomes Selected # of Taxpayers # of Transactions Amount
Not employed R17,250.00
Request Affordability RS5,704.40
Deceased R26,500.00

Total of this submission R49,454.40

Active AASS Transactions not yet actioned

(Transactions that will be excluded from the submission above)

Current Transaction Status # of Taxpayers # of Transactions Amount

Issued (Not yet due) R70.784.66

Default (Overdue) R0O.00D
Total of transactions R70,784.66

Step 3

A pop-up message will warn you that outcomes cannot be reversed electronically once
submitted to SARS. Click “l understand, Continue” to proceed with the submission.
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AASZS Instruchion

Please read the Information below

You are about to request affordability terms for some taxpayer(s) — If the
affordability terms provided by SARS are in the taxpayers view too
onerous, the taxpayer is required to visit a SARS branch to make
necessary arrangements and substantiate what is affordable in order to
allow for the taxpayer to pay for basic living expenses. Please note that
you should receive the response within 24 hours from submission

Are you sure you want to submit?

Please note that once submitted the outcome status cannot be reversed
electronically.

Step 4

As soon as SARS has successfully processed the request, a response will be posted on
e@syFile™ Employer with an updated AA88 after synchronisation. Updates for affordability
requests should be available within 24-48 hours.
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Step 5

If all AA88’s were not included when outcomes were selected and submitted, you will receive a
warning message. Click OK to proceed, or click Cancel to select the relevant outcomes prior to
submission.

AABSs

Please note that you have failed to action all
agent sppointments, This means that you have
not fulfilled all your obligations 25 appeointed
agent and this could result in SARS holding you

as employer liable for the cutstanding amount in
terms of section 179(3) of the Tax
Administration Act.
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9 MAKING BULK PAYMENTS TO SARS

e@syFile™ Employer will enable you to process bulk payments through the eFiling ad hoc
payment option. This option allows an employer to make a single payment for the AA88s while
updating AA88 details and status for each employee. It also allows SARS to allocate the
appropriate amount of single payments to each of the employee’s Income Tax accounts.

Step 1

Login to e@syFile™ Employer, select Third Party Appointments and proceed to Third Party
Appointments/Cancellations.

Step 2

Select the relevant employees with active AA88’s to be included in this payment on the left and
Click on the Manage Payments button on the top right. The outcome for these transactions
should be set as “Employment confirmed”.

AASS Details

Status Outcome bbbt o Print Letter

ACTIVE Employment confirmed v J Details Print

Print

ACTIVE Employment confirmed v J Detsils

COMPLETED - Details Print

COMPLETED . Details

ACTIVE Employment confirmed v J Detsils

ATTIVE Employment confirmed v J Details

Step 3

A list of all selected employees will display with new options to “Select all”, “Expand All” to
view details per employee, and “Collapse All” to hide details again. Select the correct AA88
transactions to include in your bulk payment and click Continue to proceed.
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Bebrw i3 @ lisl of the sedeclod AARD tramsaclinms yus wish Lo pay

Expand All Caullapem AN
L | )
¥ L —
J0130834 J0134038 0133028

30120024 ) 20120930 47044

J
o 201231327 1237 201x3e33 200

> )
[T

Step 4

Indicate the payment method on the pop-up message and click Submit to proceed.
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Enter Payment Details

Payment Method

*) Credit Push

Debit Pull

| Submit | | Cancel J

Step 5

If you select Credit Push, capture your bank user profile in the account number field and
thereafter follow the SARS eFiling Credit Push payment screens as prompted.

If you have selected Debit Pull, enter the banking details from which you would like to pay, and
click the Submit button.
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Enter Payment Details

~~

Payment Method

(J Credit Push

(=) Debit Pull

Banking Details

Bank Account Holder

Bank Name [ ABSA vJ

Bank Account Number

Bank Account Type l Cheque v J

Branch Number

l Submit Jl Cancel J

Step 5

Once you have clicked on the Submit button, enter your SARS eFiling login credentials and
click the Login button.
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“4] SARS Secure Login

Login in to eFiling to verify your credentials.

SARS eFiling User Name: XXXXXXX] ‘

SARS eFiling Password: ******

Login [ Cancel |

Step 6

Once your eFiling login credentials have been verified, the eFiling Payment screen will appear.
Select Unpaid Batches to process with payment for the AA88’s you selected on e@syFile™
Employer.

. Snghe | L v P and Batoh ) . e tetches | Umpasd Batches | L Pl Status L [

Taxpayer: IS
Paymants: Outstanding

This poge allows you to:

o Capture payment detads regarding tax retum payments you have already made manually

* Create paymart mstructions (o the bank of your choice 1o de the actual payment to SARS

o Tip: You can submit payments ey time Before the payment due date, with an sfective date of the payment due date. The
payment will anly be processed on the effectve date

* Please be aware that there l-nnmmnmnmmm-nuM-mu-mdlmhlhwlnq banking products:
ABSA - Cosh Focus, ABSA Corpormte Banking. ABSA Direct - y (Standard Bank), FNB - CAMS,
Online Banking, Internet Banking, Investec Online Banking, Nodlnmly (thbanl) umm Business (Hedbank),
Standard Bank Business Online (CATS) or CitiConnect.

If you click on “File status” you can view the status of each AA88 included in your Bulk
Payment. “Partially Paid Batches” and “Paid Batches” will display details of previous Bulk
Payments.

Step 7

Click “Pay Batch” on the next screen to proceed with payment. You can also click on View
Detail to see a list of the AA88’s included in this Bulk Payment file.
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Q“wj mem, tP‘lohh--; AMIQMQ-J | File Slatus | | Clune

Bulk Payment Batches - Unpaid

Seach

File Uploaded (Format. YYYY/MWWD0)

From Dato To Date File Name
Fem— m 48]
Payment Geoupeng Num Batch Num Rafaranca Num

Please note: The Butk Paymaent functonality is only available during off peak penods
Search

Uploaded Eile Hame  Group Mum  fatch Num  Status Eayment Mathod Hotch Total View Eay
2013050917 2303 FILENAME 1 {74 ] To be asthorised cP 39294 ViewDetal  Pay Batch
1

Click hare to cacture payment detads

Step 8

Click Confirm Payment and follow the prompts to finalise the Bulk payment.

\ Sengle payment L tMMIlhh- ’ ,ﬁm»l-_hh-: | IA_-.HI.M- J | File Status | | Cluse

Dulk Payment Darch Summary

e
Ouganigation Name = Fila Name FILENAMT
| —
Batch Numbes [2.¥3) Grouping Numbaer 1
Number Of Payments 1 Numbar Of Records 2
Total Batch Amaunt R 392534 Payment Request Date: m

Format. yyyyimmidd

Floass soloct a Credit Push account fom which 16 pay
| Ploase sadect an option (2]

Corfem Payment | | Cancel |

10 MONTHLY RECONCILIATION PROCESS

During the second week of each month SARS will issue an AA88 Reconciliation Information to
the employer (PAYE number). The reconciliation indicates the rand-value, AA88 movement per
employee for the previous calendar month(s). This information will be displayed on the Third
Party Appointments tab.

AA88 movement is defined as:

The Opening Balance at the beginning of a month
Plus new AA88s issued

Minus AA88 Cancelled and or Finalised (Settled)

]
[ ]
[ ]
e The Closing balance at the end of the month.

The portion of the End Balance also includes the default (past due date) value.
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Third Party Reconciliation Statement

This screen shows reconciliation per taxpayer against the AASS appointments and cancellations

-
Third Party Reconciliation by Taxpayer

AABB riacon results forisbove search criteria’
Appoint-

ments
Made

Cancella-
tions Made

o o

0 c

11106.01

0

]

b

(= ™

LI_
l_J—
l_l_
Ll_
l_J—
(_‘_
l_]—

o

Similar to active AA88’s, individual AA88 Reconciliation statements can be generated by
clicking on the Print button to the right of each transaction listed.

Responadble Third Party Statemant Datalls

Third Farty Name: I ‘Seatement Dane WIFE-10
Thid Party IMCampany RefNumoer IR

Rstermnce numeer I

Third Party Reconciliation By Taxpayer

i Suan O . de durmg | Cancellaes e durng ng of Peripd | Deiasit value included in
o . '
= am Rt ano o
l TOTAL OVERDUE AMOUNT 000

To generate AA88 Reconciliation statements in bulk, select transactions on the left and click on
Bulk Print.
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DISCLAIMER

The information contained in this guide is intended as guidance only and is not considered to be a legal reference,
nor is it a binding ruling. The information does not take the place of legislation and readers who are in doubt regarding
any aspect of the information displayed in the guide should refer to the relevant legislation, or seek a formal opinion
from a suitably qualified individual.

For more information about the contents of this publication you may:

Visit the SARS website at www.sars.gov.za

Visit your nearest SARS branch

Contact your own registered tax practitioner

If calling from within South Africa, contact the SARS Contact Centre on 0800 00 7277

If calling from outside South Africa, contact the SARS Contact Centre on +27 11 602 2093 (only between 8am
and 4pm South African time).
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