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1 PURPOSE

. This guide provides guidelines on how to register as an eFiling user and file your

provisional tax return

2 REGISTER FOR EFILING

You will need to register as an eFiling user before you can file your provisional tax return
electronically. To register, go to www.sarsefiling.co.za

2.1 Click on “Register”

YV SARS @FILING

ABOUT eFILING
IOuickLinks vl

2‘0’ 7 6 EMPLOYERS Helping you make
TAX Ao South Africa great

Q# eFILING BENEFITS

g eFILING SERVICES

" PAYMENT TO SARS

For the latest information and

updates on the 2010 PAYE
submissions, click here
to connect to the SARS
website

&) veLe/Faa's

o

! PLEASE NOTE:

Kindly note: Due to recent upgrades
of e@syFile Employer as well as
e@syFile TP, you are advised to
ensure that you have the latest
version of the e@syFile software.

~ FORMS & GUIDES
access or download our
e fOrms and guides

@CALL CENTRE

0800 00 SARS (7277)

i EMAIL FOR INFO

REGISTER SECURITY

CONTACT HOME

c@syrile
—O

SARS has developed a free sutte of
software applications linked to efiling
which allow taxpayers, practitioners
and businesses to complete their
returns offline on their desktop and then
send these to SARS via eFiling

e
l KEY DATES

1 March -31 March 2010
Preparing for the 2010 Employers
Tax Season

1 April - 31 May 2010
Completing and submitting your
Employer Reconciliation
Declaration

From 1 June 2010 or after
reconciling

Issuing Employee Income Tax

REGISTER

v

SARS HOME

l’WHAT IS eFILING?

SARS eFiling is a free, simple and
secure way of interacting with SARS
from the comfort of your home or
office.

Q SECURITY

The SARS eFiling site is secured
using the highest forms of browser
security by Verisign. SARS eFiling
users simply need to check they are
on the correct website address and
look for the lock symbol on their
browser. s

2.2 Click on the arrow to select the appropriate user type. The options are:

Individuals
Tax Practitioners
Organisations.
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http://www.sarsefiling.co.za/

[~ 2
WV SARS @FiLiNG caisTER oo

v

ABOUT eFILING REGISTER SECURITY CONTACT HOME SARS HOME

[ uickLinks H Registration

To enjoy the full benefits and convenience of eFiling, you need to first register to gain secure access to your own tax
@‘ eFILING BENEFITS information
N/ Note: Registration for and the use of eFiling is free. All you need is internet access

ﬁ eFILING SERVICES To complete the registration process you will nee%at hand:

e Yourtax registration numberfs

PAYMENT TO SARS e YourID number
e Your personal details

@‘ HELP / FAQ'S eFilers will register as (Please select and click on the appropriate option below) :
\’,

FORMS & GUIDES

access or download our —
—t{oimsiandigukies FOR INDIVIDUALS E FOR TAX PRACTITIONERS

FOR ORGANISATIONS

@CML CENTRE An individual if they are operating in = A tax practitioner if they submit A business if they are submitting
0800 00 SARS (7277) their personal capacity. i-y returns on behalf of other individuals  returns on behalf of the company
or businesses e for which they work. e

i EMAIL FOR INFO Terms & Conditions | Privacy Policy | Disclaimer
eFilingAssist@sars.gov.za Manual on the Promotion of Access to information Act 2000

2.3 Once you have read through and accepted the eFiling Terms and Conditions, check
the “I Accept” box and then click on “Continue” to proceed with your registration.

Terms and Conditions

This site is used under the Terms and Conditions specified below.

SARS eFiling
WebSite Terms & Conditions

THESE TERMS AND CONDITIONS ARE BINDING AND ENFORCEABLE AGAINST
ALL PERSONS THAT ACCESS THE SARS eFILING WEBSITE OR ANY PART
THEREOF (THE SARS eFILING WEBSITE).

IF YOU DO NOT AGREE TO THESE TERMS AND CONDITIONS YOU MUST LEAVE
THE SARS eFILING WEBSITE NOW, AS FURTHER USE WILL AUTOMATICALLY
BIND YOU TO THESE TERMS AND CONDITIONS.

DEFINITIONS AND INTERPRETATION

v
4 4

Review complete:
Terms and Conditions

" | Accept

Continue |
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2.4

2.5

If you are registering as:

An Individual, you will need to enter all your personal particulars in order to register as
an eFiler. You will need your:

o ID/Passport number

e Tax reference number
o Contact information

e Bank account details.

A Tax Practitioner, you will need your Tax Practitioner Number (PR) number.

Complete your registration by choosing your Login Name and Password and enterin_g

the special security PIN as displayed on the screen. You can click on the ‘i
information button for further information about your login and the password rules.

L{\\;in I—i

(Your login name will be used to create a unique SARS eFiling login name)

Password I i

Confirm Password I

Password Hint I
(Should you forget your pasaword, we will give you the pasaword hint on request.)
Security Question I Select a question :]
Answer I
Security PIN

Verify Security PIN I

Register I Cancel Registration

3 REGISTERED EFILERS

3.1 Simply click on the “Login” button on the eFiling homepage and use your existing
Login Name and Password to login.

3.2 If you have forgotten your Login Name and/or Password, click on the question mark
icon.
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REGISTER LOGIN

YV SARS @Fn_lNG

Please provide your login details

This is your generated login name (ie. johnd9876)

Login | 8

Password |

LOGIN REGISTER

0 For a reminder of your username or
=" to reset your password click here

Your Password is now Case Sensitive

Please note that for security reasons this system has been implemented with a timed session expiry.
If you do not use the system for a prolonged period of time, you will receive a "Session Expired” notice
and you will automatically be logged out. This time period has been set for 20 minutes. If you expect

to be away from your desk, please ensure that you save your current work. You should, however, once

you have logged in, not leave this system unattended.

4  GETTING STARTED:

4.1 Ensure that the tax type for “Provisional Tax (IRP6)” is activated:

. Organisations and Tax Practitioners must click on:
] Organisations
] Organisation Tax Types

. Individuals must click on:
o Home

o Tax Types

HOME ORGANISAT!ON.’S/

Register New
Change Details
Banking Details
Organisation Tax
Types

Request Tax Types
ISY Activation
Summary

Interface

Workflow

VAT Vendor Search
Delete Taxpayer

D ——
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HOME
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Banking Details

Tax Types «—
Transfer Requests
Summary

Change YWebsite
Profile

Change Own
Password

RETURNS
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. Select the tick box for the tax type “Provisional Tax (IRP6)”
o Enter the tax reference number
o Click on the “Register” button

Select the electronic returns that you wish to register for:
I” Provisional Tax (IRP6)
Reference Numberl
Tax Office | ALBERTON =

Please note that you will autoratically be activated to receive SARS notices for this
tax type online.

5 REQUESTING YOUR PROVISIONAL TAX RETURN:
5.1 Click on “Returns”, and then on “Returns Issued”.

5.2 Click on “Provisional Tax (IRP6)”

V/QSA-RS @FIL_I G

HOME | ORGANISATIONS | RETURNS | SERVICES | CONTACT | LOGOUT  Taypayer List: | XXX Company |

Provisional Tax (RPB) < xeiurn Search

Hame Reference Hum Period Return Type

No Records available for your selection,

5.3  Provisional Tax Returns can only be requested for periods that fall within:

The current period
The current periods minus two periods
o Example: if the current period is 2016-01 and 2016-02, IRP6 forms can be
requested for the periods 2015-02 and 2015-01.
o The current periods plus one period
o Example: if the current period is 2016-01 and 2016-02, IRP6 forms can be
requested for the periods and 2017-01.
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54

Select the provisional tax period from the drop-down menu on the top right hand
corner and then click on “Request Return”.

Hame

Mo Records available for your selection

Return Search

) Select Period F

Request Return

2010-01

2010-02
2011-01
2011-02

Reference Hum Period Return Type Status Amount Due

Open

5.5 The Provisional Tax Work Page will be displayed. It is within this page that you
request, complete, save and file your provisional tax return to SARS.

Note: If you would like to get rid of the left hand menu to make the screen bigger, click

on the double arrows in the top right hand corner.

5.6 If you have already filed your provisional tax return (IRP6) to SARS via the post, you
can request the return and update your eFiling profile to reflect your submission.

. Click on “Manually submitted” to change the status of your provisional tax return
(IRP6) to Filed.

. You will be prompted to confirm the postal submission of your Provisional Tax Return
(IRP6), as you will not be able to file the return electronically after clicking “Manually
submitted”.

5.7  You will have an option to open the return with Flash Player or Adobe Reader.

° Flash Player:

o eFiling will default to this option

o Opening your return with Flash Player offers faster performance and a better
user experience.

o If you do not have Adobe Flash Player installed in your machine, you will be
prompted to download this version of Adobe Flash Player when opening your
return.

o ADOBE Reader:

o If you choose to use ADOBE Reader, you will require ADOBE 11.3 or higher to
be installed on your machine.

5.8 To open your provisional tax return for online completion, click on “IRP6”.
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e LT L] et &
PROVISIONAL TAX WORK PAGE Q E o e mtaper

pryrepeyo
eFiling Status
SARS Status
2014
| TaxPedod [ sawsDae |
o
| Tax Reference . |

IRFE

DECLARED

20120508
Reﬁmmutnua | Backto Search | Manually Submitted | Request Statement of Account |

Issued

Completing Your Provisional Tax Return:

Note: If you would like to get rid of the left hand menu to make the screen bigger, click on the
double arrows in the top right hand corner. You can also click on the zoom percentage arrow
to enlarge your screen.
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PERSONAL PARTICULARS:

5.9 The first section of your IRP6 will be pre-populated with the following:

. Taxpayer’'s particulars (as per the taxpayer particulars registered on the eFiling
website)
. The tax period.

5.10 If the taxpayer type is a trust or company/CC, the following information will be pre-
populated on the return:

Year of assessment

Period: First (e.g. first period)
Taxpayer reference number
Registered name

Registered no.

b Retum for Payment of Provisional Tax e mova [ | man[ ] comemice[ ] | IRP6_|
cxer

P O Bk M F— LT3
o ([T =[] ] S

s LTI T T ITTT] [TTTT]

5.11 If the taxpayer type is an individual, the following information will be pre-populated on
the return:

Year of assessment
Taxpayer reference number
Surname and initials

Date of birth.

SARS Return for Payment of Provisional Tax toe oo || v [ ] e[ ] | IRPE |
o
e [T e [] s [] Bweme (TT T T T T 1T 1] ez (L1111 T]
sees [T T T T T T T U T T T T T T T T T T I IT IR INTTIOTTTITITTI I T ITIT] == [TTTT]

HISTORICAL INFORMATION

5.12 The historical information will automatically be displayed if the taxpayer has been
assessed within five years from the year of assessment reflected on the provisional tax
return.

5.13 The historical information will be blank if:

o The last year that the taxpayer was assessed is five years or more prior to the year of
assessment reflected on the IRP6 return
o The taxpayer is a new taxpayer.
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Historical Information

Taxable income for that year R | | ‘ | | | | ‘ | | | | ‘ ‘ ‘ | | | |

el amour JuulNEEEENEEEEEEREE

TAXPAYER ESTIMATE

Refer to the Provisional Tax Guide on the SARS website www.sars.gov.za for more
information on how to complete your provisional tax return.

Note: For detailed information on how to calculate ‘Medical scheme fees tax credit’
and ‘Additional medical expenses tax credit’ refer to: IT-PT-AE-01-GO1 - Guide for
Provisional Tax.

First Period IRP6

5.14

You are required to complete the following fields (the mandatory fields are highlighted
in red):

Turnover

Estimated taxable income

Medical scheme fees tax credit

Additional medical expenses tax credit

Employees’ tax for this period (six months)

o This is a mandatory field. If employee’s tax is not applicable to the taxpayer,
capture the amount 0.00 in this field.

Foreign tax credits for this period (six months)

Penalty on late payment (if applicable)

Interest on late payment (if applicable).

The system will automatically calculate the following for individual taxpayers:

Tax on estimated taxable income

Rebates

o The rebate is only applicable to an individual taxpayer and will be determined
according to the taxpayer’s age as at the end of the year of assessment

o Refer to the tax tables on the SARS website www.sars.gov.za for more

information on the rebate amounts applicable to individuals for each tax year.

. Tax for the full year

o Tax for this period (six months)

o Tax payable for the period

o Total amount payable.
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5.16

As the tax rates applicable to companies and trusts vary, the system will not
automatically calculate the “Tax on estimated taxable income”. The user completing
the IRP6 return must therefore calculate this amount manually.

Hor Irdiiduals o)

Tax For the full year R |
Less: Foreign tax credits for s penod |6 monins) R |

Turnower R | | | | |
Estmated laxahie mcome R | | | | | -
Taxon essmatec R [ | | [ 11
Less: Rebates - Frimary , secondary and t=rfary R | | | | |

|

- Medical scneme fees tax credin . R

- Agditional medical expenses R | | | | |
I3 credit
Tax for this perod (5 months) R
Less: Emplayees’ t5x Sor this period (5 manths) R

Tax payable for this period R
Agd: Penalty on la%e payment R
Aund: Inferest on late payment R
Total Amount Payable R | | | |

Second period IRP6

5.17 You are required to complete the following fields (the mandatory fields are highlighted
in red):
. Turnover
o Estimated taxable income
o Medical scheme fees tax credit
° Additional medical expenses tax credit
° Employees’ tax for this period (twelve months)
o This is a mandatory field. If employee’s tax is not applicable to the taxpayer,
capture 0.00 for the amount in this field.
° Foreign tax credits for this period (twelve months)
° Penalty on late payment
o Interest on late payment.
5.18 The system will automatically calculate or pre-populate the following for individual
taxpayers:
o Tax on estimated taxable income
o Rebates
o The rebate is only applicable to an individual taxpayer and will be determined
according to the taxpayer’s age as at the end of the year of assessment
o Refer to the tax tables on the SARS website www.sars.gov.za for more
information on the rebate amounts applicable to individuals for each tax year.
o Tax for the full year
o Provisional tax paid for the first period (if paid by the taxpayer)
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o Tax payable for this period

o Penalty outstanding from first period (if applicable)
o Interest outstanding from first period (if applicable)
o Amount payable.

5.19

As the tax rates applicable to companies and trusts vary, the system will not
automatically calculate the “Tax on estimated taxable income”. The user completing
the IRP6 return must therefore calculate this amount manually.

Taxpayer Estimate

Turnower R

Esnmaled [axabie noome R

Tax on e53maied R
K3 INCOmE

Less: Rebaes

- Primary , Secondary and wriary R
o s Sy

- Medical scheme fees mx oredt R

- Aodzonal medical expenses R

ax credit

Tax fior the full year R

Less: Empioyees' tax for thes penod (12 months) R

Less: Provisional tax paxd for 19 FE"IGG R

Tax payable for this period R

AdC- Penaity outsiandng from 1+ penod R

AJC Interest outsiandng from 1+ penod R

Amount payable R

AJ3: Penalty On e payment R

AI3: INiErest On e payment R

Total Amount Payable R

I
I
I
I
I
I
I
I
Less: Foreign =3x credils fior Tws penod (12 months) R I
I
I
L
I
I
I
I
I

|
|
|
I
I
I
I
I
I
I
I
|
I
|
|
|
|

|
|
|
I
I
I
|
I
|
I
I
I
I
|
[
|
|

I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
[
I

|
|
|
I
I
I
I
I
I
I
I
I
I
|
|
|
|

I
I
I
I
I
I
I
I
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|
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|
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TOTAL AMOUNT PAYABLE

5.20 The “Total Amount Payable” will be automatically calculated for you.

Note: You must submit your IRP6 return with an estimate of your taxable income, even if the

calculation result for the total amount payable equals nil (zero).

Total Amount Payable R

PAYMENT DETAIL

5.21
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ID/Account no.” as displayed on the return. This will ensure the correct allocation of
your provisional tax payment.

Paymemt Detail
Payment ref no. [PRAN] | | | | | | | | | | | | | | | | | | | |

Ben=ficiary 1D ! Account no. |5|A|R|5|— |F"| RlDl"ulrl

DECLARATION

5.22 Enter today’s date in the date field.

' .

| declare that fe information fumished in this retum is true and comect in every ‘

S OO0 OO0
0000000 For enquiries go fo
mm.sarsé;w.zq;:r call
Date 0800 00 SARS (7277)
(CCYYMMDD)

Fleaze encure you sign over

the 2 fmes of A"z above

6 FILE YOUR PROVISIONAL TAX RETURN:

6.1 At any stage, you can save your return before filing by clicking on “Save Return”.
Once you have completed your Provisional Tax Return (IRP6), and you are ready to
submit it to SARS, simply click on “File Return”

Fie Retum

6.2 When you click on File Return, eFiling will check the correctness of specific
information. Where information is incorrect or incomplete, eFiling will prompt you to
correct the captured information.
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Ervor 1

Please ensure that you complete the following mandatory fields
before printing the form:

- Estirnated taxable incorne
- Tax on estimated taxable income
- Less: Employees’ tax for this period (6 months)

N ok |

6.3  When the user clicks on “Close” on the pop-up message, EFL will save the message
as the latest status and also show it in the “SARS Status” block on the work page.

PROVISIONAL TAX WORK PAGE Geusvose & Gt '
@ FLASH® PLAYER O ADOSE RLADUS
Filed

Tax Year

2011 Yourequestcmﬂdnotbeprooesseda(ttﬁsbme-n

Stz Dse

02 20130528 11:2229 AM

Retumn Type
IRP6

6.4  You will receive a confirmation when your Provisional Tax Return has been filed. Click
on “Continue “to return to the Provisional Tax Work Page.

RETURN DETAILS
Tax Reference Number: 9191919191 Period Year: 2010

RESULT
Your return has been successfully submitted.

Please note that you may follow up on the SARS assessment progress of your return on the "Income Tax Work Page."

Continue |

6.5 On the Provisional Tax Work Page click on:

“Query SARS Status” to request the status of your return
“Request for Correction” if you would like to change something on your return after

you have filed. Your return will appear and you can make the necessary changes and
resubmit.
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. Note: If you have submitted an IRP6 return for an incorrect period (e.g. 2015/01
instead of 2014/02):

o You will have to request a new IRP6 return for the correct period (e.g. 2011/01).
Refer to the section above on “Requesting Your Provisional Tax Return”
e Use the “Request for Correction” function to revise the IRP6 return that was

submitted for the incorrect period (e.g. 2010/01).

PROVISIONAL TAX WORK PAGE Genaccar ¥ Gt 3
9 } PLASH® FLAYLE AR AT
[ eFiling Staus Y
Filed
2011
[(Toxperiod
o0z

RETURN DECLARED LAST
W

Filed through eFiling 20110301 Mr CF Benthey
Rmmlformremm I B-ad-:bn-Seard'll mmsm| Hﬂqmﬁlaiemﬂﬁﬂmmml I TopupPaymem |

T !

7  VIEW STATEMENT OF ACCOUNT:

7.1 Onthe Provisional Tax Work Page click on “Request Statement of Account”.

PROVISIONAL TAX WORK PAGE P :
9 FLASH® FLATIER ACsCHEE AT

[ eFiling Status ]
Filed

SARS Status
2011
(1]

RETURN DECLARED LAST
W

Filed through eFiling 20110301 Mr CF Benthey
Re-qq.r&sl.fnrﬂnnemm I B-acl:'nn-Sﬂrd’lI mwam| Reqmﬁlajemﬂdﬁmml I TDpupPayn'hmt |
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7.2 You will have the option to select the statement according to a particular “Tax Year” or
“Balance Brought Forward.”

7.3 Select a Statement Type and then click on “Continue”.

Request Statement of Account for PTAX

TaxPayer Name: 33X Company
TaxPayer Reference: 9191919191

Please select a Statement Type: & Tax Year

|'2El11 'I

" Balance Brought Forward

Continue I

7.4  Click on the link to open the Tax Statement of Account.

Request Statement of Account

TaxPayer Name: X)X Company
TaxPayer Reference: 9191919191

Your request to SARS has been successfully submitted

Click here to view your Statement of Account

Back |

«—

7.5 The ‘Provisional Tax Statement of Account’ will be displayed on the screen.

|| Please fi outthe following form. You can save data typed nto this form. W

'/SM?S PROVISIONAL TAX PROVSA
B e —
Statement Of Account

Enquiries should be addressed to SARS:

Contact Detail

R
ALBERTON
KB MO 1528
POBOX 1.
PHALABORWA Tel: 0800 00 7277 Website: Www._sars.gov.za
1390
 Details |
Reference number 0101/010/01/0
Date: 2010-06-28 hen Contacting SARS
Statement period 2010 to 2010
Summary Information
Tax Year 2010 8642.80
Closing Balance: 8642.80
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DISCLAIMER

The information contained in this guide is intended as guidance only and is not considered to be a legal reference,
nor is it a binding ruling. The information does not take the place of legislation and readers who are in doubt regarding
any aspect of the information displayed in the guide should refer to the relevant legislation, or seek a formal opinion
from a suitably qualified individual.

For more information about the contents of this publication you may:

e Visit the SARS website at www.sars.gov.za

e Visit your nearest SARS branch

e Contact your own tax advisor/tax practitioner

e If calling from within South Africa, contact the SARS Contact Centre on 0800 00 SARS (7277)

e |If calling from outside South Africa, contact the SARS Contact Centre on +27 11 602 2093 (only between 8am
and 4pm South African time).
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