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RFP15/2019

Provision of cleaning services at SARS offices, NATIONWIDE
Proposal RESPONSE Checklist 

[Bidder Name]

The Bidder’s authorised signatory is required to tick the checkbox after completion of the required activity and sign the document in the space provided at the bottom.  A hardcopy of this checklist must be included in the Bidder’s Proposal in the Non-Pricing File.
1. Non-Pricing File
The following documents have been submitted by the Bidder in its Proposal in the Non-Pricing File (see the RFP Main Document for detailed instructions regarding the Non-Pricing File)

	Document Name
	Check

	SARS RFP 35-2018 1-1 Summary, Guidelines, Instructions and Conditions
	(

	SARS RFP 15-2019- Bid  Invitation Letter
	(

	Proof of Registration with Central Supplier Database ( CSD)
	(

	SCM-Bid documents SBD 1
	(

	Declaration of Interest – SBD 4
	(

	SBD 6.1 – Preference Point Claim Form
	(

	Declaration of Bidder’s Past Supply Chain Management Practices – SBD 8
	(

	Certificate of Independent Bid Determination – SBD 9
	(

	SARS’ s Oath of Secrecy
	(

	Supplier Risk Questionnaire
	(

	Bidders are required to submit complete sets of audited / reviewed annual financial statements for the three (3) most recent financial periods in the name of the bidding entity.
	(

	Valid Proof of registration for the Contract Cleaning National Provident Fund (as is required by the Basic Conditions of Employment Act, 1997 Act No 75 of 1997)
	(

	Valid Proof of registration/ TCC/ Letter of good standing from the Unemployment Insurance Fund (UIF)
	(

	Annexure D SARS RFP 15-2019 Technical Response Template.
	(

	Annexure E Bidders Response Template For Clusters
	(

	Proof of Public Liability Insurance to the value that is commensurate with the value of the cluster/s tendered for or letter of intent from the bidders Insurance Broker/ Company
	(


2. Pricing File
The following documents have been submitted by the Bidder in its Proposal in the Pricing File (see the RFP Main document for detailed instructions regarding the Pricing File)

	Document Name
	Included

	Completed Pricing Schedule for cleaning services for each office in a cluster, for which the bidder is submitting a proposal (Annexure “C”)
	All fields on worksheets have been populated

All sheets have been initialled

The Pricing file has been separately bound and sealed.
	(

	BEE certificate/affidavit(template provided) of an EME or QSE which is at least 51% Black Women Owned
	Valid B-BBEE certificate included in the Pricing file
	(

	Subcontractor(s) B-BBEE certificates
	Current and valid B-BBEE Certificates have been attached for all Subcontractors
	(

	Preference Points Claim Form (SBD 6.1)
	(


3. Finalisation of Proposal.

	Action
	Check

	Electronic copies have been written to CD/DVD and Bidder has checked that the CD/DVD’s can be read.
	(

	Bidder has checked that the electronic copies and the hardcopies have the same content.
	(

	Pricing and Non-Pricing parts of Tender have been separately bound and sealed.
	(

	The Proposal has been labelled as per the instructions in clause 8 of the Main RFP Document- Summary, Guidelines, Conditions and Instructions.
	(


This checklist has been completed and signed-off by: 
Name: ………………………………………………….

Signature ………………………………………………



(Authorised signatory of Bidder)
Designation ……………………………………………

Date ……………………………………………………
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